Head of Grants and Operations
Location: Hybrid 
Salary: £61,087 FTE 
Hours: Part-time (up to 28 hours per week)

Role Overview
The Carnegie Trust for the Universities of Scotland has been a champion of opportunity in Scottish education for more than 120 years. We are now looking for a Head of Grants and Operations to join our small, forward-looking Team at an exciting time of renewal and growth.

As an endowed charity we have a clear mission to support participation and improvement in higher education through funding students directly and by contributing evidence to shape a more equitable and successful system. 

We’ve recently completed a major strategic review and will soon publish a new Strategic Plan that sets out an ambitious direction for the years ahead. To bring that plan to life we are looking for a Head of Grants and Operations who will work with our CEO to build the systems, culture and organisational confidence we need to deliver.

As one of six staff – and the Chief Executive’s closest operational partner – you’ll play a central role in designing how the organisation works day to day and how it grows over time. You’ll lead on governance, risk, HR, finance oversight, and operational systems including overseeing the administration of our grants schemes.

This is a senior role and also a hands-on one. You’ll move comfortably between strategic thinking, critical problem-solving, and delivery - and you’ll enjoy the variety that comes from working with a small mission-driven team.

CTUS offers a flexible and supportive working environment with excellent terms and conditions including 30 days annual leave (not including public holidays) and a generous employer pension contribution. The post is available for three or four days per week and we currently aim for staff to spend one or two days a week in our office.

This role will include responsibility for:

· Turning our new Strategic Plan into clear, workable annual operating plans and providing delivery and performance reports to the Board and relevant Committees
· Maintaining and strengthening organisational risk management and business continuity and ensuring compliance with legal and regulatory requirements.
· Together with the Chief Executive, co-design the annual budget 
· Working closely with our external Management Accountants to ensure financial processes are robust and efficient, including overseeing the annual audit. 
· Overseeing the administration of our student grant schemes including planning and scheduling the awards cycle, ensuring decisions conform to eligibility and reporting on performance
· Strengthening our digital and operational infrastructure through the continuous improvement of systems, processes and policies. 
· Supporting a positive, inclusive organisational culture including through line management of the Grants Officer and Business Manager
· Deputising for the Chief Executive 

What you’ll bring:
· Senior operational leadership experience, ideally from a mission-driven organisation or charity.
· Experience managing budgets, resources and cross-functional teams
· Strong understanding of governance, compliance and risk management
· Proven ability to lead improvement of systems, processes and organisational infrastructure. 
· Excellent understanding of ICT and evolving technology.
· Demonstrated ability to lead organisational change with empathy and clarity.

Who you’ll be:
· Highly organised, with meticulous attention to detail and the ability to manage multiple priorities 
· Strategic thinker with excellent critical analysis and problem-solving skills and an eye and appetite for improvement
· Skilled communicator who can translate complexity into clear, actionable plans and guidance
· Collaborative leader that builds trust and empowers others
· Committed to the Trust’s values of inclusivity, progress and curiosity.

Applications
To apply, please submit a tailored CV and a covering letter (no longer than two pages), outlining your relevant skills and experience for the role, by midnight Tuesday February 10, 2026.
For a confidential, informal discussion about the role please contact Hannah Garrow, CTUS Chief Executive at Hannah.Garrow@carnegie-trust.org 




About Us
The Carnegie Trust for the Universities of Scotland is an independent foundation with a long-standing commitment to expanding opportunity through higher education. Established in 1901 by Scottish-American industrialist and philanthropist Andrew Carnegie, the Trust has supported generations of students, academics and researchers, investing over a century in Scotland’s social and economic progress.

Traditionally a grant-making foundation, following a period of reflection and strategic review, we are currently expanding our work. Under a new Strategic Plan, to be published in early 2026, we will enhance our support for individuals who face barriers to access and achievement in higher education and use our voice to champion changes that will better enable their success.

To do this, we:
· Provide grants to learners from low-income households to enable them to access and secure benefits from higher education
· Develop and deliver research and insights projects that enhance our understanding of equity and success in higher education
· Bring public voices, including those of the communities we seek to serve, into debates on the future of higher education in Scotland
· Use outputs to drive and champion changes in pursuit of a more equitable and effective system of higher education

We are proud of our history, but we are equally determined to evolve and lead change, responding to Scotland’s rapidly shifting education and skills landscape. Our work is guided by a belief in the transformative power of education, the importance of social equity and the role of philanthropy as a catalyst for innovation and inclusion.

For more information about CTUS please see our website: www.carnegie-trust.org  







